



Emergency Preparedness and Evacuation Plan [Example]
INSERT SCHOOL LOGO/STAMP HERE

1. Introduction
This Emergency Preparedness and Evacuation Plan outlines procedures to follow in the event of an emergency, ensuring the safety and well-being of all children, staff, and visitors at the preschool. The plan complies with South African health and safety regulations.
2. Emergency Contacts
Fire Department: 10177
Ambulance Services: 10177
Police: 10111
Local Hospital: ___________________________________
Centre Manager: ___________________________________
Emergency Coordinator: ___________________________________
3. Types of Emergencies Covered
- Fire
- Medical Emergency
- Natural Disaster (e.g., flooding, storms)
- Power Failure
- Missing Child
- Intruder or Threat
4. Roles and Responsibilities
Centre Manager: Oversees the plan and leads emergency responses.
Emergency Coordinator: Conducts drills, maintains equipment, and ensures procedures are known.
Teachers/Staff: Guide and supervise children during evacuations and follow safety procedures.
5. Evacuation Procedures
1. Sound the alarm or alert others immediately.
2. Follow the designated evacuation routes posted in each classroom.
3. Teachers gather children, attendance list, and emergency bag.
4. Proceed to the designated assembly point: __________________________
5. Conduct headcount and report any missing children.
6. Await instructions from emergency services.
6. Emergency Kit Contents
- First aid kit
- Emergency contact list
- Flashlight and batteries
- Bottled water and snacks
- Blankets
- Whistle
- Hand sanitizer and masks
7. Drills and Training
Emergency drills must be conducted at least once per term and recorded.
All staff must receive training on this plan and their specific responsibilities.
8. Review and Updates
This plan will be reviewed annually or after any major incident. Updates must be communicated to all staff.
9. Signatures
Centre Manager: __________________________  Date: _______________
Emergency Coordinator: __________________________  Date: _______________
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