
ECD Registration Compliance Checklist
Based on South African Department of Education requirements for Early Childhood Development (ECD) Centres.INSERT SCHOOL LOGO/STAMP HERE

1. General Centre Information
- [ ] Registered Name of ECD Centre
- [ ] Physical Address
- [ ] Contact Details (Phone, Email)
- [ ] Owner/Manager Details
- [ ] Governing Body/Management Committee Info
2. Premises and Infrastructure
- [ ] Zoning Certificate (for use as ECD Centre)
- [ ] Approved Building Plans
- [ ] Health Clearance Certificate
- [ ] Fire Safety Clearance Certificate
- [ ] Adequate Indoor and Outdoor Space
- [ ] Sanitation Facilities (age-appropriate)
- [ ] Secure Fencing and Access Control
3. Programme and Curriculum
- [ ] Daily Routine and Timetable
- [ ] Approved Learning Programme (aligned to NCF)
- [ ] Age-appropriate Learning Materials
- [ ] Activities for all Areas of Development
- [ ] Parent Involvement and Communication Plan
4. Health and Safety
- [ ] First Aid Kit Available
- [ ] Staff Trained in First Aid
- [ ] Emergency Evacuation Plan
- [ ] Fire Extinguishers and Safety Equipment
- [ ] Incident/Accident Reporting Procedures
- [ ] Medication Administration Procedures
5. Staff and Human Resources
- [ ] Staff Qualifications (ECD NQF Level 4 or higher)
- [ ] Police Clearance for All Staff
- [ ] Child Protection Register Screening
- [ ] Staff Employment Contracts
- [ ] Ongoing Professional Development
6. Records and Administration
- [ ] Child Admission Forms and Registers
- [ ] Emergency Contact Information
- [ ] Attendance Records
- [ ] Incident Logs
- [ ] Parent Consent Forms (photos, outings, etc.)
- [ ] Fee Payment Records
- [ ] POPIA Compliance Notice
7. Financial Management
- [ ] Annual Budget
- [ ] Financial Records and Receipts
- [ ] Bank Account in Centre’s Name
- [ ] Funding Applications and Subsidies (if applicable)
8. Registration Documents
- [ ] Application Form (DSD Form 16)
- [ ] Constitution or Founding Document
- [ ] NPO Registration Certificate (if applicable)
- [ ] Proof of Ownership/Lease Agreement
- [ ] ECD Practitioner Qualifications and IDs
- [ ] Child Admission and Health Records
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